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0 6mbsainoreuHom pone yueonnkoB MAQY «I'umuasus (aHramickas)»,
nopsiike ero ¢popMupoBaHus, yueTa, HCMOJIb30BAHHA H 00eceYeHHst
COXPAHHOCTH

1. O6mue nos10KeHUs

1.1. lannoe ITonoxenue pazpaborano B coorBeTcTBUM ¢ DenepanbHbIM 3aKOHOM No
273-®3 ot 29.12.2012 «O06 o6pa3zoBanuu B Poccuiickoiri Denepauur» ¢
u3MeHeHusIMU OT 4 aBrycta 2023 roga, @enepanbHbiM 3akoHOM OT 29.12.94 No 78-
@3 «O 6ubnroreyHoM gaene» ¢ usMeHeHusiMu ot 14 anpens 2023 roxa, [Ipukazom
MunucrepctBa KyabTypsl Poccuniickoit @enepauuu ot 8 oktsiops 2012 rona N 1077
«O6 yrtBepxnenun Ilopsiaka yuyera JOKYMEHTOB, BXOISIIMX B COCTaB
oubnuoreyHoro GonHma» ¢ usMeHeHusiMu Ha 2 ¢eBpans 2017 roxa, IluceMom
MunucrepcTBa obpazoBanusi U Hayku Poccuiickoit @enepanuu ot 08.12.2011r. Ne
MJI-1634/03 «OO0 ucnonb3oBaHUU Y4eOHMKOB B 00Opa3oBaTEIbHOM Ipoliecce», a
TaKkKe YCTaBOM 00pa30BaTeJbHOW OpraHU3allid M JPYTMMH HOPMaTHBHBIMU
npaBoBbIMU akTaMu Poccuiickoit @enepanuu, periaMeHTUPYIOIUMH AeSTENbHOCTh
OpraHM3alui, OCYIECTBISIOMUX 00pa30BaTEeIbHYIO A€ TeIbHOCTD.

1.2. Hacrosimee Ilonoxenwe o OubnuoredHoMm ¢oHAE TUMHa3uu (manee —
[TonoxeHue) omnpenensieT MOPsSAOK ydyera OuOIHOTEYHOro (oHAA M MEXaHU3M
bopMUpOBaHUs, COXPAaHHOCTH U TMPEIOCTaBIEHUS B I0JIb30BaHUE Y4eOHHUKOB,
y4yeOHBIX  mocoOuii,  y4yeOHO-METOAMYEeCKHX  MaTepualoB  OOydarolumcs
o0Opa3oBaTeIbHOW OpraHu3auuy (Jajee — TUMHa3usl), OCBAaUBAIOIIMM OCHOBHbIE
oOpa3oBaTelbHbIe MporpamMMbl B Tmpejenax (eaepajlbHbIX TOCyAapCTBEHHBIX
o0pa30BaTebHBIX CTAHAAPTOB, a TaKXKe 3aKpEIUIsieT OTBETCTBEHHOCTb BCEX
Y4aCTHHUKOB 00pa30BaTEIbHOM 1€ATEIbHOCTH.

1.3. ITonsatus, ucnons3zyemsle B [lonoxenuu:

Yueonuk — yueOHOe u3aHue, coJepikallee CUCTeMaTUYeCKoe U3JI0KEeHHe y4yeOHON
OUCLHHUIUTHHBI,  COOTBETCTBYyIOLlee  y4eOHOM  mporpamme H  OQHUIMAIBHO
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YTBEPKICHHOE B KA4ECTBE JAHHOTO BHJIa. MOXKET ObITh NIPECTABJICH B MEYATHOU U
AICKTPOHHOH (hopme.

Yueonoe nocobue — yaebHoe nznanue, JOMOIHSIONIEE WM 3aMEHSIONIEe YaCTHYHO,
WM TTOJTHOCTHIO Y4EOHUK, O(HUITMATBHO YTBEPKIEHHOE B KAUYECTBE TaHHOTO BH/IA.
Pabouas mempads — yueOHOEe mocoOMEe, HMEIOLIEe OCOOBbIH JHUIAKTUYECKHI
anmapar, CrnocoOCTBYIOIIMM CaMOCTOSITENbHOW paboTe oOyuvaromierocss Haj
OCBOCHHEM Y4EOHOT0 MpeaMETa.

Yueono-memoouueckue mamepuanst — COBOKYINHOCTb MaTEpHUajoB, B IOJIHOM
o0bemMe O0ecrmeynBaloOlMX TMPEnojJaBaHue JJAaHHOW JAMCHUIUIMHBI  (aTJachl,
KOHTYPHbIE KapThl, MOYpOYHOE IIJJAHUPOBAHHUE, CPEJCTBA KOHTPOJIS 3HAHUM,
CIPaBOYHBIE U3JaHUs, padoure MPOrpaMMBbI U T.11.).

Cpeocmea obyueHus u 6ocnumanus — Npyrue UCTOUHUKUA yIeOHOM MHGBOpMAIIUH,
IpenocTaBisieMble 00Y4arOIUMCS B X0/I€ 00pa30BaTENbHON JESTENBHOCTH.

1.4. Ilenmsro Hacroswmero IlomoxxkeHuss sBAsSETCA CO3JAHHUE YCIOBHM A
MaKCHUMAaJIbHOTO oOOecriedeHusl yuyeOHON JHTepaTypod OO0ydYarolmuxcs THMHA3HH,
MOBBIIIICHHE OTBETCTBEHHOCTH TIEJAarOrMYecKOro KOJUIGKTHBA M CEMbU 32
NpaBUIbHOE, PALMOHAIBHOE HCIOIb30BaHUE YYEOHUKOB T'MMHA3UHU, OpraHu3alus
paboThl cpeau OOydYalomUXCsl W WX POAUTENEH MO BOCIUTAHUIO OCO3HAHHOTO,
OepeXHOro OTHOIICHHUS K YUEOHUKY.

1.5. Yyer nokymeHTOB OMOIMOTEYHOro (poHAA SIBISETCS OCHOBOW OTYETHOCTH M
IUIAHUPOBAHUS  JIEATEIIBHOCTH OMOJIMOTEKH, CIOCOOCTBYET OOECIEUYEHHIO €ro
COXPaHHOCTH.

2. ®opmupoBaHue (oHAA Y4YeOHUKOB M TMOPSIOK y4yeTa (oHIA y4deOHOM
JIUTEPaTypPhI

2.1. KommnekroBanue y4deOHOro Qonaa OMOIMOTEKM TMMHA3MM MPOMCXOIUT Ha
OCHOBE ©XKErogHO yTBepkaaeMbix @DenepaibHbIX TMepeyHed  y4eOHHMKOB,
PEKOMEHJOBaHHBIX K  HMCIOJIb30BAaHUIO  NpH  pealu3aludd  UMEIoLIUX
TOCY/IapCTBEHHYIO  aKKPEIUTAIIMI0O 00pa3oBaTENbHBIX MPOrPaMM  HAYAJIHHOTO
o0Iero, OCHOBHOTro o0OIIero, cpeaHero oOmero o0pa3oBaHus, MepeyHen
OpraHu3alyid, OCYIIECTBISIIONIMX  BBIIYCK  Y4€OHBIX  INOCOOMH, KOTOpbIE
JIOMYCKAIOTCS K MCIOJB30BAHUIO TMPU pPeaATU3aAlUN HWMEIOIIHUX TOCYIapCTBEHHYIO
aKKpeIuTaluio 00pa3oBaTeNbHbIX Mporpamm. ExerogHo yTBepkIaercs nepedyeHb
yueOHUKOB W yueOHbIX mocoouit MAOY «'mmHazus (aHrnuiickas» (maiee —
['umuazum).

2.2. 'MMHa3us1_caMOoCTOsTeIbHA B BEIOOPE U ONIPEICIICHUN:

« KOMIUIEKTa Y4YEOHHMKOB, Y4YEOHBIX MOCOOMH, Yy4eOHO-METOIMYECKUX
MaTepHalioB, O0OECIIEYMBAIONINX IPEIMOIaBaHUe y4eOHOro MpeaMera, Kypca,
JTUCHUATUIAHBI (MOIYJIA);



+ CpeacTB oOyudeHHUs U BocnuTaHus. BbiOOp cpeAcTB 0OyueHUsi U BOCIUTAHUS
ompezensiercss  crnenuukoit  comepkaHus W (HOPMOA  OpraHU3ANUH
o0pa3oBaTeIbHOMN 1E€ATEbHOCTH.

2.3. llommonaerne yueOHOro hoHIa 00ECTICUNBACTCS 32 CUET CPENCTB eaepaTbHOTO,
PErMOHAJIBLHOTO0, MYHUIIMNAIBHOTO Oro/pkeToB (cT.35, m.2 denepaiabHOro 3aKOHA
«O6 ofOpazoBanuun B Poccuiickoii ®enepauun»); HHBIX HUCTOYHUKOB, HE
3aMpelleHHbIX 3aKoHoAaTeNbcTBOM P®d, B T.4. 6€3BO3ME3THOrO MOKEPTBOBAHUS
bU3MYECKUMU W/ WK IOPUINYECKUMHU JIULIAMH.

2.4. B menax oOecreueHus oO0y4yarommxcs y4eOHHKaMH, Y4€OHBIMH MOCOOMSMU
['MMHa3uss MOXET B3aUMOJIEUCTBOBATh C JIPYTUMU  00111€00pa3oBaTEIbHBIMU
OpraHu3alusMH ropoja, JlenaprameHToMm oOpa3oBaHus.

2.5. HenocpencTBeHHOE PYKOBOACTBO M KOHTPOJb pabOThl MO CO3AAHUIO U
CBOEBPEMEHHOMY TOIOJIHEHUIO OMOIHoTedHOro GoHAa y4eOHUMKOB OCYIECTBISET
mupexTop I'nvHazum.

2.6. Jlomyckaercs MCIOJIb30BaHUE YUYEOHO-METOIMUECKHUX KOMIUIEKTOB, BXOSIINX B
denepanbHbI IEpeueHb YUEOHMKOB, COrlIacOBaHHbIX Ha [lenarornueckom cosere u
YTBEPKJEHHBIX NMPUKA30M IUpekTopa [ 'mMHazuu.

2.7. Jnsa  »>ddexkTuBHON  opraHuzanuud  00pa30BaTEIbHOM  AESITEIbHOCTU
UCIIONB3YETCsl  y4eOHO-METOJUYECcKoe oOOecreueHue U3 OAHOW MPEeAMETHO-
METOJIMYECKON JTUHUHU.

2.8. Ilpormecc pabotel o dhopmupoBanuio GoHAa yueOHOW JUTEPATYpPhl BKIIOYAET

CICAVYIOMMEC 3TaIllbl.

« paborta memarornyeckoro KosuiektuBa ¢ denepalibHBIM epeyHeM Y4eOHUKOB,
PEKOMEHIOBAaHHBIX (OMYIIEHHBIX) K HCIIOJIBb30BAaHUIO B 00pa30BaTEIbHBIX
OpraHu3anusx;

+ TOArOTOBKAa CIHUCKAa YYEOHHMKOB, IJIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM rofy;

« TpenocTaBieHHE chnucka ydyeOHuWkoB llegarormueckomy coBeTy Ha
COIJIACOBAHME U YTBEPKIICHHUE;

+ JMArHOCTHKA YPOBHS OOECIEUEHHOCTH OOyYaroluuxcs y4eOHOU JIuTepaTypoit
Ha CleAylouuid y4eOHbIM TO0J B COOTBETCTBUM C KOHTUHT€HTOM
OOy4YaroIIMXcs, COCTaBJI€HHWE TMEPCIEeKTUBHOTO IUIaHa KOMILJIEKTOBAHUS
yuyeOHoro (oHAa;

- odopmiIcHHE 3aKa3a Y4YCOHMKOB M Y4YEOHBIX TOCOOWH B COOTBETCTBHH C
YTBEPKJACHHBIM CITIUCKOM YY€OHHUKOB U MJIAHOM KOMIUICKTOBAHMS;

+ TPOBEJIEHUE AyKIMOHA W 3aKJIIOYEHHE JOTrOBOpPA C MOCTAaBIIMKOM O 3aKyIKe
yueOHO TUTepaTyphl;

+ TPUEM U YYET BHOBb MOCTYNUBLIEH yueOHO IUTEpaTypsl B OUOIMOTEKY.

2.9. bubmuoreunbiii (QoHA Y4EOHMKOB THMHA3WW YUYUTHIBAETCS U XPAHUTCA
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OTJIEJIbHO OT OCHOBHOTO (hoHa Oubamoreku I 'uMHa3uu.

2.10. K oubnuomeunomy ¢onoy yueonon aumepamyper (yueOHomy HoHIY)
OTHOCATCA  y4eOHMKH, Yy4yeOHble 1mocoOus, opdorpapuyeckue  CIOBapH,
MaTeMaTHudecKkue TaOmuIlpl, COOPHUKHU YIMPaKHEHUN W 3a/ad, MPaKTUKyMbl, KHUTH
JUIsL YTeHHs, XpECTOMAaTuH, pabouue TeTpaju, arTjiachl, KOHTYpHbIE KapThl B
MIEYaTHOM U JJICKTPOHHOM BHJIE, COJEpKaHHE KOTOPBIX OTBEYaeT TPeOOBaHUSIM
rOCyJapCTBEHHBIX 00pa30BaTENIbHBIX CTAHIAPTOB, (peaepaabHBIX TOCYIapCTBEHHBIX
TpeOoBaHUii, 00pa30BATENbHBIX CTAHJIAPTOB M CAMOCTOSITEIHHO YCTAaHABIMBAEMBIX
TpeOOBaHMIA, OpTaHU3AIMSIMH, OCYIIIECTBISIOIIMHU 00pa30BaTEIbLHYIO
JESTENbHOCTh, OECIUIATHO MPEAOCTABIAIOTCS B IMOJIb30BAHUE HA BpPEMs MOJTYyUCHUS
oOpa3oBaHus Y4YEOHUKM U Yy4eOHbIE MOCOOMS, a TaKXKe Y4eOHO-METOJUYECKHUE
MaTepuanbl, CpeAcTBa  OOy4eHMss M BOCHHUTaHMS.  OOECIeUMBaIOIIUX
OPEEeMCTBEHHOCTh ~ M3YYEHUS  JUCHUUIUIMH UM CUCTEMaTU3MPOBAHHBIX  TIO
o0pa3zoBaTeIbHBIM 00JIaCTSIM.

2.11. JlokyMeHTbI, BKJIOYaeMbie B (poHa OuOIMoTeku, mapkupyiorca. [Ipu stom
MOTYT OBITb WCHOJB30BAaHBI IITEMIICNM, KHIDKHBIE 3HAKW, WHIWBUIYaITbHBIC
HITPUXOBBIE KOJIBI, IPYTUE BUABI MAPKHUPOBKH.

2.12. JIoOKyMeHTbl TMOCTyHatoT B OuOnuoreky ['MMHAa3WM U BKJIIOYAIOTCA B
O6ubIroTeuHbI (HOHM B pe3yabTaTe MOCTABKH 0053aTEIbHOTO SK3EMIUISIPA, MOKYIKU
(mogmucku, oOMeHa, JapeHus, IOXKEPTBOBAHUS, KOMHUPOBAHUS OPUTMHAIOB U3
¢onna O6uOMMOTEKN). JIOKYyMEHTBI, MOATOTOBJIEHHBIE K NMPUEMY B OHOIMOTEUHBIN
doH1, moBEpraroTCs MEPBUYHON 00pabOTKE U MHIUBUIYAIBHOMY yUETY.

2.13. JIoKyMeHThl TPUHUMAIOTCA TO TEPBUYHBIM YYETHBIM JOKYMEHTaM
(HakJagHas, akT), BKIKOYAOIIUM CIUCOK MOCTYIJICHUM.

2.14. Tlpuem HOKYMEHTOB, TIOCTYMAOIIUX B OMOIMOTEKY ©0€3 TNEepBUYHBIX
JOKYMEHTOB Ha 0O€3BO3ME3JHON OCHOBE (00S3aTENbHbIE SK3EMILUISPHI, JEMNO3UTHBIE
AK3EMILISIPBl  MEXKAYHApOJHBIX OpraHu3aluii, Oe3BO3ME3JHbI€ IOCTYIUICHUS U3
HEU3BECTHBIX M AHOHUMHBIX HCTOYHUKOB), O(GOPMIISIETCS AaKTOM O MpHeMe
JOKYMEHTOB.

2.15. Tlpuem JOKYMEHTOB, MOCTYMAOMIMX B OUOIMOTEKY OT IOPUIUYECKOTO,
¢u3nyeckoro uua B BUAE Japa C YKa3aHMEM €ro Ha3HA4YeHHs JJI MOMOJHEHUS
6ubnuoreunoro ouaa, 0HOpPMIISIETCS TOrOBOPOM MOKEPTBOBAHUSI B COOTBETCTBUU
¢ 'paxxnanckum konekcom Poccuiickoit @enepanuu (ct. 574, 582).

2.16. IlpueM JOOKYMEHTOB OT uYHWTaTelied B3aMEH YTEPSHHBIX M MPU3HAHHBIX
PaBHOILICHHBIMH yTPa4Ye€HHBIM, O(pOpPMIIIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepsHHBIX. B akTe ykaspiBaeTcs (amuius, WHUIMAIbI YUTATENs, CBEIEHUS 00
YTePSHHBIX H3JaHUSAX (PErUCTPALMOHHBIA HOMEp, KpaTkoe Oumbimorpaduueckoe
ONMCaHWE W3JAaHMs, I[I€HA) CBEICHUS O TMPUHATHIX W3AaHUAX (KpaTKoe



oubnuorpaduyeckoe OMUCAHME UW3JaHUS, I1I€Ha), TOANUCH YHUTaTeNsl U
MIPUHUMAIOIIENW CTOPOHBL.

2.17. Yuér 6ubnuoreunoro Gponma y4eOHOM MUTEpaTyphl OTpakaeT MOCTYIUICHHE,
BBIOBITHE, OOILIYI0 BeIWYMHY (OHAA YUYEOHUKOB, M CIY)KUT OCHOBOW €ro
NpaBWIbHOTO  (OPMHUPOBAHUS, IIEJIEBOTO  HUCIOJIB30BAaHUS M COXPAHHOCTH,
OCYIIIECTBIICHUS KOHTPOJIS 32 HATMYUEM H IBUKCHHEM YICOHUKOB.

2.18. Ilpomecc ydera OubmuoTeyHoro (oHga yUYEOHWKOB BKIIOYACT: TIPUEM,
HITEMIIeJIEBAHUE, PETUCTPAIMIO TOCTYIUICHHS, paclpeiesieHusl 10  Kjaccam,
BBIOBITHS, a TAKXKE MOABEICHUE UTOTOB JIBIKEHUS (POHJIA M €TO MPOBEPKY.

2.19. Bce omepanum 1o yd4eTy MPOM3BOIATCS TMeaaroroMm - OubInoTeKapem,
CTOMMOCTHBIN yuer Beaercs Oyxranrepueil ' mmuaszuu. MHBeHTapu3anus y4eOHOro
¢doH1a U CBEpKA MaHHBIX OMOIMOTEKH U OyXTalITepUn MIPOBOUTCS €KETOTHO.

2.20. Yyet yueOHOM TUTEpaTyphl OCYIIECTBISCTCS TPYIIOBBIM CIIOCOOOM M BEIETCS
B «Knure cymmapnoro yuera» (ganee - KCVY) u (unn) snexkrponHom Buge. KCY
y4eOHUKOB XPaHUTCS B OMOIHMOTEKE MOCTOSHHO.

2.21. KCVY cocTout u3 Tpex 4acTe:

Yacte 1. Iloctymnenue B ¢ona. B 3Ty yacTe 3amuceiBaercs o0liee KOJIUYECTBO
NOCTYMUBIIUX YYEOHHUKOB U UX CTOMMOCTb C 00s13aTEIbHBIM yKa3aHHUEM HOMEpa U
JaThl COMPOBOAUTENBLHOrO JOKyMeHTa. Homep 3anucu exerogno HaunHaercs ¢ Ne 1
U UJIET MO NOPSAKY MOCTYIUIEHUH.
Yacte 2. BoiObiTHEe 13 ¢QoHma. B 3Toi yacTu 3amuchIBalOTCST HOMEpa aKTOB Ha
CHMCAaHUE YYEOHMKOB C yKa3aHUEM JaThl YTBEPKACHHUS aKTa U OOILEro KOJIMYecTBa
CIMCaHHBIX Y4YE€OHUMKOB Ha oOmyr cymmy. Hymepaums 3amuceld 0 BBIOBIBIIMX
U3JIaHUSAX U3 TOJa B FOJI ITPOJOJIKAETCA.
Yacte 3. Utoru yuera neuxeHust GoHIOB. B TpeTbell 4acTH 3amMChIBalOTCS UTOTU
IBKEHUS (HoHAA YICOHUKOB:

- o01uiee KOJIMYECTBO MOCTYNUBIINX YUYEOHUKOB 32 TEKYIIUN IO/, HA CYMMY;

« 00l1Iee KOTMYECTBO BHIOBIBIIMX YU€OHUKOB 32 TEKYILIH r0l, HA CYMMY;

.« ofmiee KOJMYECTBO Y4YEOHHMKOB, COCTOAIIMX Ha ydere Ha | sHBaps

MOCJIEYIOIEr o Toa, HaA CYMMY.

2.22. VnauBunyanbHBIM (TPYNIOBOM) y4eT Y4YeOHHUKOB OCYIIECTBIAETCS B
KapTOTEKE yueTa yueOHMKOB Ha KaTaJIOKHBIX KapTOUKax CTaHAapTHOro pasmepa. Ha
KApTOUYKE YKa3bIBAETCS PETUCTPALMOHHBIA HOMEp, OMONIHOrpapuUecKoe ONMHCAHHE
yuyeOHMKa, CBEJCHHUSI O KOJIMUYECTBE MOCTYNUBIIUX YUYEOHHKOB C YKa3aHUEM LICHBI.
[Ipu HEOHOKpPATHOM MOCTYIUIEHUH Y4€OHMKA, HE UMEIOIEM OTJIMYUNA, KPOME roja
W3/1aHHAA U LEHbI, BCE MOCTYIUIEHUS 3aHOCATCA Ha €IUWHYI0 KapTouky. Eciu ke B
yuyeOHHKE BHECEHbl JIOMOJIHEHMs M W3MEHEHHUs, TO Ha HEro 3aBOAUTCS HOBas
KapTouka. KapTouku paccTaBlIOTCS B YUETHYIO KapTOTEKy IO KjaccaM, a BHYTpH



KJaccoB — 1o npeameram. [locie criucanus Bcex y4eOHUKOB KapTOUKU U3BIMAIOTCS
U3 KapTOTEKH.

2.23. Y4eTHble KapTOUKH Y4eOHHMKOB perucTpupyrorca B «KypHane peructpanuu
YYETHBIX KapToyeKk OuOIMOTEeYHOro (QoHAa Y4YEeOHMKOB THMHA3UKW», KOTOPBIM
BeZleTCSl MO 00pa3ily: HOMEp MO TOpPSIKY, Ha3BaHue, Kiacc, No akTa BBIOBITHS
KapTOYKH.

2.24. Ydyery momiexar BcE€ BUIbI YYEOHUKOB M y4eOHBIX mocoOuii. Paboume
TeTpaau, IUAAKTUYECKHE MaTepuayibl, TaOJIMIbI, MPOMHUCH, KOHTYPHBIE KapThl,
aTJIachl ABIISAIOTCA JOKYMEHTAaMH BPEMEHHOTO xapakrepa. VX yder mpou3BOIUTCS B
«Terpaau yyera TOKYMEHTOB BPEMEHHOI'O XapaKTepay.

2.25. Ha mpuHATBHIX TEPBHYHBIX YYETHBIX JOKYMEHTAaX IPOU3BOJIUTCS 3allHCh,
HOATBEPKIAIOIIAsl, YTO MOCTYNUBIINE JOKYMEHTHI IPUHATHI B OUOIMOTEUHBIN (POHT
KaK B 00BEKT 0cO00 IIEHHOTI'0 JABMXKUMOro umytiectBa (nanee - OLJIN) uau kak B
00BEKT MHOT'O JBMKMMOI'0O UMYIIECTBA.

2.26. IlepBuuHble y4deTHBIE TOKYMEHTHI, MOATBEpKJarome (akT MOCTYIUICHUS,
MEePENAOTCS B OyXTaITEPUIO JJIsl BKIIOUEHUS B yUeT OMOIMOTEeYHOro PoHa.

2.27. ExexkBapTayiibHO, mpu yciaoBuu uzMeHeHus cocrtaBa OIJIM, cBemenust o6
o0IIeM KONMYEeCTBE M CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB
O6ubanoTedHoro ¢oHga, Kak OOBEKT 0C000 IIEHHOTO JBIKMMOIO HMMYIIECTBA,
NepelatoTCs yUpeIUTEIIO.

2.28. B3aMeH yTepsSHHBIX WIH HCIOPYEHHBIX YYEOHHKOB MPHUHUMAIOTCS TOYHO
Takue Xe¢ y4eOHHMKH, HeoOXxoaumble ['MMHa3um MO0 BO3MEIIAeTCS UX CTOUMOCTb,
UCXOMsl M3 COCTOSIHHMSI Y4eOHOM JUTepaTyphl B ciydae, €CIM OHA Obula BBIJAHA
oOyuaroniemMycss He B HOBOM COCTOSIHUM. YUEOHHMKH, YTEpsHHbIE U TPHUHSTHIE
B3aMEH, YUUTBIBAtOTCA B «TeTpaau yyera KHUT U APYTUX JOKYMEHTOB, MPUHATHIX OT
YUTaTENe B3aMEH YTEPSIHHBIX).

2.29. Yder BKJIIOYACT PETUCTPAIUIO MOCTYIUICHHUS JOKYMEHTOB B OMOJIMOTEYHBIN
¢oHn, uX BBIOBITHS M3 (POHAA, UTOrOBBIE JTaHHBIE O BEIUYHMHE (0OBEME) BCErO
OoubmmoTeyHoro (poHIa U ero mojpasaciioB, CTOMMOCTb (oH/IA.

2.30. OcHOBHBIE TpeOOBaHUs, IPEIbIBIIEMbIC K YUeTy OMOIMOTEYHOr0 (PoHa:

«  TOJHOTA U JOCTOBEPHOCTHh YUETHOW MH(POPMAIINH;

+  ONEpPaTHUBHOCTD;

«  JIOKyMEHTUPOBAHHOE OGOPMIICHHE KaXJIOTO0 TOCTyIieHUus B GOHI U
Ka)XJI0r0 BBIOBITHS U3 (DOH/IA;

*  COBMECTHMOCTH TpUEeMOB U ¢GOpM ydeTa, HX HAACKHOCTb IPHU
napayyieIbHOM HCIIOJNIB30BAaHUM TPAJAUIIMOHHON W aBTOMAaTHU3WPOBAHHOUN
TEXHOJIOTUN YyUeTa;

«  COOTBETCTBHE HOMECHKJIATYphI ITOKa3aTelie ydera ¢oHIAa aHAJTOTHUYHBIM
MOKa3aTelsiM FoCyAapCTBEHHOM OMOIMOTEYHOM CTaTUCTUKH.



3. [lopsiiok BbIIaYM ¥ BO3BpaTa YueOHUKOB
3.1. Tlopspok nonb3oBaHusl yueOHOM nuTeparypoil onpezaensercs [lonoxenueM o
oubnmoreke, [IpaBunamu nons3oBanus OUOIMOTEKON U JaHHbIM [TonoxxeHueM.
3.2. K oOyuarommmcsi, 0OCBauBalOIIMM OCHOBHbIE 00pa30BaTeNIbHbIE MPOrPaMMBbI B
npenenax  QenepalbHBIX TOCYJApPCTBEHHBIX  00pa3oBaTEeNbHBIX  CTaHIAPTOB,
OTHOCSITCS:
- oOyyarouiuecs, OCBauMBaWOIIME  MPOrpaMMy  HA4yaJbHOrO  OOIIEro
o0Opa3zoBaHus;
- oOyuyatouiuecs,  OCBaMBaIOIIME  MPOrpaMMy  OCHOBHOI'O  OOLIETro
oOpa3zoBaHus;
- oOyuaroluecsi,  OCBauMBalolMe  MporpaMMmMy  CpeOHEro  OoOIIero
oOpa3zoBaHUs.
3.3. 'mmHa3us GecruiaTHO obecrednBaeT 00yJaromuxcsl yaeOHUKaMu, Y4eOHbIMU U
y4eOHO-METOJJUYECKUMU TMOCOOUSIMH B COOTBETCTBUU C (heepalibHbIM TEpPEUHEM
Y4E€OHUKOB, PEKOMEH/IOBAHHBIX (JOMYIIEHHBIX) K MCIIONIb30BAHHUIO MPHU PeaTU3AIHH
UMEIOIIUX aKKPEIUTAIMI0 O00pa30BaTENIbHBIX MPOrpaMM HayalbHOTO OOIIEro,
OCHOBHOI'0 0011ero, cpeaHero ooOiiero o0pa3oBaHusl B mpezaenax ¢eaepaibHbIX
rOCY/IapCTBEHHBIX 00pa3oBaTeNbHBIX CcTaHAapToB. ObecrneueHrne O0ydJaroImmuXCcs
YKa3aHHBIMHU M3JJAHUSIMUA OCYIIECTBIISIETCS 32 CUET M3JaHUM, UMEIOIUXCs B (OH/IE
OuOMMoTeKn  TUMHa3ud. buOAMOTEeYHBIM  (QOHA  €KEroAHO  MOMOJIHSAETCS
HEOOXOIMMBIMU yU€OHUKAMH, YICOHBIMU U y4€OHO-METOJUYECKUMHU TOCOOUSIMHU.
3.4. YuebHas nuTeparypa HCIONB3YyEeTCS HE MEHee 5 JeT, HO MPU COOTBETCTBUHU
OenepanpHoMy cTaHaapTy U DenepalibHOMY TMEPEUHIO YYEOHUKOB MOXKET
ucnonb3oBathes 10 10 ner (mucbkMo MuHuctepcTBa o6pa3zoBaHus U Hayku P® or
08.12.2011r. Ne M/1-1634/03).
3.5. VYueOHuku, ydyeOHbIe TIOCOOMS W y4eOHO-METOJIMYECKHE MaTepuabl,
HEOOXOIUMble O00yYaromuMcs I8 OCBOEHHMS Y4YEOHBIX MPEIMETOB, KYpPCOB,
JUCITUIUIMH 33 TpenenamMu  (QeaepalbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHJIaPTOB, POAMUTETH (3aKOHHBIE MPEACTABUTEIH ) TPHUOOPETAIOT CAMOCTOSTENBHO.
3.6. JlersM-uHBaNMMIaM U JIE€TSM C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMH 3/10pOBBS,
OoOy4JarmmMMcsi Ha JIOMy 1O OCHOBHBIM 00III€00pa30oBaTENbHBIM IMpPOrpaMMaM C
WCTIOJIb30BaHMUEM JTUCTAHIIMOHHBIX O0pa30BaTENbHBIX TEXHOJIOTUH Ha TEpUOJ
MOJTyYeHHsI 00pa30BaHUsl YICOHUKH MPETOCTABIISIIOTCS B MOJIb30BaHNE OECIUIATHO.
3.7. YueOHuku, ydyeOHbIe TTOCOOUSI U YUEeOHO-METOAMYECKUE MaTepualibl (paboune
IPOrpaMMBbl, TOYPOYHOE IJIAHUPOBAHUE, METOAMYECKHE IOCOOMS W T.M.) AJA
JUYHOTO TOJIb30BaHUsL yuuTenss ['MMHa3uuM mpuoOpeTaroT camocTosTenbHo. Eciu
JAHHbIE W3JaHUsI HUMEIOTCS B Hamuyud B GoHAe OUOIUOTEKH, YUUTENs
00€eCIeYnBalOTCs MU B €IMHUYHOM SK3EMIUTSIpe OecIiiaTHO.



3.8. VueOHMKH, yuyeOHblE U Yy4eOHO-METOJUYECKHE IOCOOUS MPEIOCTABISIOTCS
oOyyaromumcs ' MMHa31UM B TMYHOE MOJIb30BAHUE IO OAHOMY KOMILJIEKTY CPOKOM Ha
OJIMH T'OJl HE3aBUCUMO OT TOT'0, Ha KaKoi CpoK OOy4eHHs] OHU paccuuTaHbl. Bropoi
KOMIUIEKT Y4€OHMKOB MOXKET OBITh BBIJAH MO 3aABJICHUI0 POAUTEIIEH B CBS3U C
YXYAIIEHUEM 370pPOBbsl 00YyYarolerocs Mpy HaJU4YUK CBOOOJHBIX IK3EMIUISPOB B
oubsmoreke ['mMHazuu.

3.9. Ilepen HayanmoM y4ueOHOTO roja meaaror-OnOIMoTeKaph BHIAACT YYCOHUKH Ha
KJIACC KJIACCHBIM pykoBoautensiM 1-11 kmaccoB mo rpaduky, yTBEpKIECHHOMY
aupexktopoMm ['mvuazun. Beinada yueOHOI nuTepaTypbl KIACCHBIM PYKOBOIUTEISAM
¢ukcupyercsi B «BegoMocTu BbIJayu y4€OHHUKOBY» M TOJTBEPKAACTCS MOANMKUCHIO
KJIACCHOT'O PYKOBOJUTENS.

3.10. Obyuaromuecs [ mMHa3uK MoMy4yaroT Y4eOHUKHU U yaeOHbIe TocoOus u3 GpoHma
OMOMMOTEeKH Yy KIACCHBIX PYKOBOJWTENEH B Havale ydeOHOro roja. Beigaua
Y4eOHUKOB M Y4eOHBIX MOCOOMi poautensiM 1-x kmaccoB u oOyuaromumcs 2-9
KJ1acCOB (PUKCUPYETCSl KJIACCHBIMU pyKoBomuTensiMu B «BegomocTu cBenmeHuid 06
oOy4Jaromuxcs, MOJYyYMBIIMX YYEOHUKM B O€3BO3ME3/IHOE IMOJb30BAaHUE B
oubnuorexkn ['mmuazum» (IlpunokeHne K JOroBOpYy O TMPEAOCTABICHUU B
0€3BO3ME3/IHOE MOJIh30BaHNE YYEOHUKOB) U MOATBEPIKIACTCS JTUYHON MOJMKUCHIO
OJHOTO W3 poauTeneil oOyuaromerocs. BemqoMocTH M JOrOBOpHI XpaHATCS B
oubnuorexe ['mmuazuu. Knaccuoie pykoBogutenu 1-11 kinaccoB npoBoasT Oeceny-
MHCTPYKTaX OOYyYalolIMXCsl CBOEro Kjacca M HUX poAuTeNed (3aKOHHBIX
npecTaBUTeNei) 0 MpaBUiIax MoJb30BaHUs yUeOHUKAMHU.

3.11. B UCKITIOYUTENBHBIX CIIydasx oOydarouiuecs (JOTKHUKU, BHOBb MPHUOBIBIIHE,
a Takke 11 moarotoBku kK OI'D u EI'D, Ha neTHee o0yueHure) MonyvyaroT Y4eOHUKU
y Tnenarora-ouonuorekaps. YuyeOHuku Ui moaroroBku k. OI'D u  EID
oOyuatorumcst 9-x u 11-X KIIaccoB M BHOBH MPUOBIBIIMM BBIIAIOTCA TOJBKO HpPHU
HAJIMYUHU WX B OmOimoreke. Beiiaua HEOOXOAMMBIX Y4eOHUKOB Ha JICTHHH MEPHUOJ
(ukcupyeTcs B YMTATENbCKUX (POpMyJIApax MoJ JMYHYIO MOANKUCH 00 yHUarOIINXCA.
3.12. YuyeOuuku MoryT OBITH BBIJJaHBI KaK HOBBIC, TAK M WCIIONH30BAaHHbBIE paHee. B
TEUEHHE OJHOW Heaenu OOydaromiuecss JOJDKHBI MPOCMOTPETh BCE YUYEOHHKH U
yueOHble TocoOus, BBIIAHHBIE UM B JMYHOE Monb3oBaHue. llpu oOHapyxeHHH
nedeKToB, MEMIAININX BOCHPHUATHIO yuyeOHOro Mmarepuana (OTCYTCTBUS JIMCTOB,
MOPYM TEKCTA) OOYUYAIOIIHUICS WIH €r0 POJUTENU (3aKOHHBIE MPEACTABUTENN) MOTYT
oOpaTuThCcsi B OMONMMOTEKY ['MMHa3uu 1Jis 3aMEHBI €ro JPYruM. YUYeOHHK MOXKET
OBITh 3aMEHEH IpHU ero Hanuuuu B pouae Oudiamoreku. Ilo uctedueHMn ykazaHHOTO
CpOKa MpETEeH3WH MO BHEIIHEMY BHJY W KadyecTBY ydyeOHHMKa OMOIMOTEKON He
NPUHUMAIOTCA, a OTBETCTBEHHOCTh 3a OOHapyXKeHHbIE Ne(EeKThl B CIaBAEMbIX
y4eOHHUKaX HECET TOT 00YYarOIIMKCs, KOTOPbIA UMHU MOJIb30BAJICS.



3.13. B koHI1ie yueOHOro rojia u Mpu Nepexojie 00yJaromnerocss B TeUeHUe yueoOHoro
roga u3 ['mMHa3um B apyryro oOpa3oBaTeNbHYI0 OpraHU3alui0 yYeOHUKH, yaeOHbIE
nocoOusi, pabouue TeTpaau U yueOHO-METOIUUECKUEe MaTepUalIbl, IPEIOCTABICHHBIC
B JINYHOE TOJIh30BaHNE 00ydJaromuXcsl, BO3BpamaoTcs B oudnnorexy ['umuazun. B
cllydae IMOpYM WIM yTepu YydeOHHKa, Y4eOHOro WIM Yy4eOHO-METOAMYECKOro
nocoOus, MPEeIOCTaBICHHOTO O0YyYaroueMycs B JMYHOE TMOJIb30BAaHUE, POIUTEIN
(3aKOHHBIE TIPEICTaBUTENN) 00SI3aHBI BO3MECTUTH YIIEpO W BEPHYTHh B OMOIHMOTEKY
HOBBIN yUYEOHUK.

3.14. OOyuaromuecss BBIMYCKHBIX KJIACCOB IMepel MOJydyeHHEM JOKyMeHTa 00
OKOHYaHMU ['MMHa3uM O0053aHBI TMOJHOCTHIO PACCUMTATHCA € OMOIMOTEKOHN (IO
00XOHOMY JIUCTY).

3.15. Bo3BpaTr yueOHMKOB B KOHIIE Y4€OHOTrO r'ojia OCYIIECTBISETCA MO Tpaduky,
COCTaBIICHHOMY 3aBeAylollell OuONMMOTEKOW U  YTBEPKIACHHOMY JIHPEKTOPOM
I'mmuazuu. [Ipuem yueOHUKOB IPOU3BOAUTCS:

« oT obyuaromuxcs 1 — 8, 10 KJ1accoB - KJIIACCHBIMU PYKOBOJIUTEISIMU;

- or oOywaromuxcs 9 um 11 knaccoB — mnegaroroM-0uOiIHoTEKapeM
COBMECTHO C KJIACCHBIMU PYKOBOAUTENSIMH. KIlacCHBIM PYKOBOIUTENb
obecnieunBaer 100% sBKy 0Oy4armMXcsi CO BCEMH Y4Yye€OHUKaAaMU B
COOTBETCTBHH C TPAPUKOM.

3.16. OOyuaromuecst 00si3aHbl cAaTh Y4YEOHMKH B OMOJMOTEKY THUMHA3UM B
COCTOSIHUU, COOTBETCTBYIOIIEM EIWHBIM TPEOOBAHUSAM IO WX HCIOJIB30BAHUIO H
COXPaHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 0M0JIMOTEYHOr0 (POHA
4.1. Cpok UCHONIBb30BaHUs yUEOHUKA HE MEHEE IISITH JIET.
4.2. BeiObITHE yueOHUKOB U3 QoHAa OMOIMOTEKH MPOU3BOAUTCSA MO MPUYUHAM:
BETXOCTH ((pu3nMyecKuii U3HOC);
YCTapeJoCTH MO COJIEPKAHUIO;
- yrepe (¢ yKkazaHHEeM KOHKPETHBIX 00CTOSITEIbCTB YTEPH).
B akte 0 BBIOBITUM (UKCHPYIOTCA CBeleHHs 00 ydeOHUKaX, UCKIIOYaeMbIX TOJIbKO
110 OJTHOM MPHUYHHE.
4.3. Criucanue yueOHUKOB IPOBOAUTCS HE peXKe OJHOTO pa3a B rof. Ha xaxblil BUI
cinucanus («Berxuey, «YcrapeBuIre no COIEepKaHUIO», «Y TEPIHHBIE YATATEISIMUI)))
COCTaBIJIIETCSL aKT B 2-X JK3EMIUISpaxX, KOTOPBIM IMOAMMCHIBAETCS KOMHCCHUEN U
yTBEp)KIaeTcs AupekTopoM [uMmHazuu. OAMH OHK3EMIUSIp aKTa XpaHUTCS B
OubnmuoTeke, APYrol mepesaeTcs TMOJA PACIHCKYy B OyXraiarepuro, KOTopas
OPOU3BOAMT CHHCaHME C OamaHca ['MMHa3uM yKa3aHHOM B akTe€ CTOMMOCTHU
yueOHUKOB. CHHMCaHHBIE [0 aKTy Y4YeOHHMKM CHAIOTCS B COOTBETCTBYIOIIHE



OpraHu3allid [0 3aroTOBKE BTOPUYHOIO CHIPbS. JICHBIM OT cla4yM YYCOHHKOB
BHOCATCS Ha pacyeTHbIN cueT [ mMHazum.

4.4. BpiObiTHE y4uyeOHUKOB M3 (QoHIa OUOIHOTEKH OQopMisieTcs akToM 00
WCKITIOUCHUU W OTPaKaeTCsl B KHUTE CYMMApHOTO yY€Ta, a TAKKE B KAPTOTEKE yUeTa
y4eOHHMKOB. BbIObITHE YyUEeOHBIX MaTEPHAIIOB BPEMEHHOI'O XPAHECHHS TTPOU3BOIUTCS
B KOHIIC KJICHIAPHOTO ToAa IO aKTy C YKa3aHWEM NPUYHMHBI «MaTepHual
BPEMEHHOT'O XPaHCHHS».

4.5, AxThl Ha cHUcaHHE€ YYEOHMKOB BHU3HPYIOTCS YICHAMH KOMHUCCHH IO
coxpaHHOoCcTH (HOHIOB. 3aBU3UPOBAHHBIC AaKTHl YTBEPKIAIOTCS JTUPEKTOPOM
['mmHuazum.

4.6. CircaHHbBIC TIO aKTy YYEOHMKH MOTYT OBITh HCITOJIB30BAHBI JIJISI U3TOTOBIICHUS
TUIAKTHYECKOTO MaTepuaia, JUIsl PEeCcTaBpallMOHHBIX pPadOT WM IepefaroTcs
OpraHU3aIsIM II0 3aroTOBKE BTOPCHIPhSA. YacTh y4yeOHHUKOB, HaxXOISIIUXCS B
VIOBIICTBOPUTEIILHOM  COCTOSTHUHM, TIOCJIC  CIIHCAHWUSI ~MOXKET  BBIIaBAThCS
oOydJarommumcs ISl TOATOTOBKHM K dK3aMeHaM, IepeaBaThCs B yueOHbIe KaOMHETHI
WJIM MCTIOJIB30BAHBI TSI PEMOHTA IPYTUX YUYSOHUKOB.

4.7. XpaHeHHe CITMCAHHBIX YUeOHUKOB BMECTE C JEHCTBYIOIIMMH 3ampeliacTcs.

5. Yuer UTOroB JABU:KeHHUsI OUOJIMOTEedHOT0 PoHIAa

5.1. Hrorm nBwxkeHuss (OHOOB TMOABOIAATCS B KHHIE CYMMapHOrO Yyd4era
OoubnuoreyHoro ¢oHaa (WIM APYroM PETUCTPE CYMMApHOIO y4yeTa, NPUHATOM B
O0uOIMOTEKEe) HA OCHOBAHUH JAHHBIX CYMMAapHOTO y4eTa O MOCTYIJIEHUHN U BHIOBITUN
JOKYMEHTOB.

5.2. UtoroBble naHHbIE UMEIOT YeThIpe 00s3aTENbHBIX MOKa3aTels: COCTOSIO Ha
HayaJio rojia, MOCTYIUIIO 3a T'0Jl, BBIOBLIO 32 TO/, COCTOUT Ha KoHel roga. MiToroseie
JaHHBIE TIO JJICKTPOHHBIM CETEBBIM YJAJICHHBIM JOKYMEHTaM MPEACTaBISIOTCA
CIEAYIOIMMHU TIOKa3aTelsiMU YYETHBIX €JIMHHUI[ COCTOAJIO Ha Hayajo Toja,
oopmiieHO B 1OCTYN B T€YEHHE IO, IOCTYI MPEKpaIeH B TeYCHUE TOAa, COCTOUT
Ha KOHeIl rojia.

6. [IpoBepka HATUYHUSI TOKYMEHTOB OMOIHOTEYHOTO (pOHIA
6.1. O6s3arenbHast HTHBEHTApU3aLUs IPOBOJIUTCS B CIEAYIOIIUX CIydasX:
+ IpU CMEHE MaTepUalIbHO OTBETCTBEHHOI'O JIULIA;
« TIpH BBIABICHUHU (PAKTOB XUIICHUS UM TIOPYU JOKYMEHTOB;
« B Cllydyae CTUXMHHOro O€ICTBHs, MOXapa WM JPYTUX Ype3BbIUAWHBIX
CUTYallMii, BBI3BAHHBIX SKCTPEMATIbHBIMH YCIOBUSIMU;
- npu nepeaayde Gouga OMOIMOTEKU WM €€ YaCTH B apeHIIY;
* TpU pEOpraHU3ally U JUKBUIALUHA OUOIHOTEKH.
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JIns mpoBeNeHHsI MPOBEPOK IUPEKTOPOM |'MMHA3UMM Ha3HayaeTcss KOMMCCHS, B
COCTaB KOMHUCCHH JIOJIKEH BXOAUTD MPEICTABUTENb OyXTalITEPHH.
6.2. [IpoBepka (oH/1a B IIIAHOBOM IMOPSIIKE OCYLIECTBIISIETCA OMH Pa3 B 5 JIET.
6.3. IIpoBepka Bcero (poHma MM €ro 4acTd 3aBEpIIAECTCS COCTABICHHEM aKTa O
pe3yibpTaTax IMpPOBENEHUS IMPOBEPKH HAIWYMS JTOKYMEHTOB Y4yeOHOro ¢oHna u
IPWIOKEHUEM K HEMY CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIUX IO HEYCTAHOBJIEHHOM
npuuuHe. B akTe pUKCUpyIoTCs CBEICHUS O KOJINYECTBE:!

+  JIOKYMEHTOB y4eOHOro (poHJa 10 IaHHBIM YYETa;

+ JIOKYMEHTOB, UMEIOIINXCS B HAJTUYNH;

« JOKYMEHTOB,  OTCYTCTByIOIIMX B  OuOamoredyHoM  ¢oHIE 1O

HEYCTAaHOBJICHHOU ITPUYUHE.

B akre Taxkke yKaspIBalOTCA HOMEp M Jara akTa O MPOBEACHUU IPEABINYIIEH
OPOBEPKH. AKT € IPWIOKEHUEM CIHMCKAa JOKYMEHTOB, OTCYTCTBYIOLIUX IIO
HEYCTAaHOBJICHHOW ITPUYMHE, TOANMCHIBACTCA MPEACEAATENEM U YWICHAMU KOMUCCHH
U YTBEPXKAACTCA JUPEKTOPOM TMMHA3UU.
6.4. IIpu BbIsSIBICHUH B MPOLIECCE MPOBEPKHU (POHIA OTCYTCTBYIOMIMX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTaHOBJICHHSI BAHOBHBIX JIMI] YOBITKH IO HEJOCTAY€ CIIMCHIBAIOTCS
B COOTBETCTBHUHU C ACHCTBYIOIINM 3aKOHOIATEIbCTBOM.

7. lopsinok BbISIBJIEHUsI, XPAHEHUs] U MCINOJIH30BAHUS (BbIAYU YHTATEIAM)
COTPYAHUKAM U3IaHMI, BKJIIOYEHHBIX B «DenepajbHbIi CIIMCOK
IKCTPEMHUCTCKUX MATEPHAJIOB).

7.1. W3panus wu3 OuOIMoTeyHO-uH(GOPMAIIMOHHOTO (OHAA, BKIIOYEHHBIE B
«DenepalibHbIN CITUCOKY, UCKITIOYAIOTCA U3 (POHIOB 00CTYKUBAHUSI.

7.2. Ilpu oOHapyXEHUM DKCTPEMHUCTCKOTO MaTepuaia Ha OOJIOKKY H3JaHUs
HAKJIEUBAETCS SIPJIBIK C OTMETKOM - KPACHBIA BOCKIMIATEIbHBIN 3HAK. JTO O3HAYAET,
YTO JIOCTyNn K wu3JaHuto orpaHudeH. 7.3. OcoOblii pexuM XpaHEHUs He
IIpEayCMaTPUBAETCS.

7.4. W3nanus, BkmoueHHble B «®DemepanbHBIA CHUCOK», HE MOTYT OBIThH
Npe/ICTaBlIeHbl B OTKPBITOM JOCTyNe K (OHAAM, Ha BBICTABKAX M JIIOOBIM WHBIM
CIOCOOOM JIOMYIIEHBI K MACCOBOMY PacIpOCTPAaHEHUIO.

7.5. Ilpy MOCTYIJIEHUH YUTATETHCKOTO TPEOOBAHUS HA JTUTEPATYPY, BKIIOUEHHYIO B
«DenepalibHbIA  CIIUCOK  3KCTPEMHUCTCKUX MAaTEpHATIOB», JIOKYMEHT BBIIAETCS
YUTATEN0 MO €ro MNHUChbMEHHOMY 3asBIICHUIO JUII HAayYHOM W WHOW paboTHI,
UCKIIIOYAIOLIEd MacCOBOE  PACHPOCTPAHEHHE  HAKCTPEMHUCTCKOrO  MaTepHala.
JIOKyMeHT BbIJ1aeTcsi 0e3 rmpaBa KOMMMPOBAHHUSL.

7.6. OcyiecTBisis 0TOOp, 3aKa3 M MPUOOpPETeHHE MPOPUIBHBIX JOKYMEHTOB W3
BHEUIHUX JOKYMEHTHBIX TIOTOKOB C LEJIbI0 TOMOJIHEHUS OMOIMOTEYHO-

unpopmarnmonnoro  douma MAOY  «'uMHa3us  (aHrMmiickas)»,  OTAEN
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KOMIIJICKTOBaHUA, He}IaFOF-6I/I6HI/IOTeKapB ITPOU3BOANUT UX CBEPKY C «CDezlepaanblM
CIIMCKOM.

8. Jle1onpou3BOICTBO B OPraHU3anMy y4yeTa 0ud1uoTedHoro ¢ponaa
8.1. Opranuzamus paboThl ¢ JAOKyMEHTaMH IO y4yeTy OuOnmuoredHoro ¢oHmaa
OCYUIECTBIISIETCS IO MpaBUJIaM BEJEHUS JEJIONPOU3BOICTBA.
8.2. OCHOBHBIE JOKYMEHTHI, B KOTOPBIX OCYIIECTBIISIETCS Y4YeT, MOAJIeKaT
MOCTOSIHHOMY XPaHEHHMIO KaK JOKYMEHTBHI CTporoud ordeTrHocTd. IlocTosiHHO, 110
JUKBUJAIMN OMOIMOTEKH, XPAHATCS PETHUCTPbl WHAMBUAYAIBHOTO U CYMMAapHOTO
ydera JOKyMEHTOB OMOIMoTeuHOro (poHa (perucTpaliMOHHbIE KHUTH, MHBEHTApPHbBIE
KHUTH, KHUTY CyMMapHOTO y4eTa, yYETHBIN KaTalor U KaTajorH).
8.3. B cooTrBercTBUMM C MpaBWIaMU OpraHU3alMd T'OCYJAapCTBEHHOI'O apXHWBHOI'O
Jiella  yCTaHABJIMBAIOTCS ~ CIEAYIOIIME  CPOKM  XpaHEHUS  JOKYMEHTOB,
00eCTIeUnBAONINUX YUET U COXPAHHOCThH (POH/IOB:
 COINPOBOJUTEIbHBIE JOKYMEHTHI (HaKJIaJIHbIE, CYETa, OINHCH, CHUCKA Ha
NOCTYMNAIOILYIO JUTEPATYPY) — 3 TOJA;
- TPUXOJHBIE AaKThl Ha JHTEpaTypy, NOJy4eHHYI0 OecryiaTHO win 0e3
COIMPOBOAUTEIHHBIX JOKYMEHTOB, — 3 TO/a;
+ KHHUTA y4YeTa JINTePATyphl, YTEPSHHON YUTATEISAMUA M MPUHATON B3ameH, — 3
roja;
+ AaKThl Ha CNHMCAaHWE KHUT M TEPUOJWYECCKUX HW3/IaHWH, YUYETHBIE KapTOUKH,
KHIDKHBIE ()OPMYIISIpBI CIUCAHHBIX W3aanuii — 10 jer.
8.4. Ilo wucreyeHMH CPOKOB XpaHEHHS Yy4YETHBIE JOKYMEHTHI MOJJIEKAT
YHUUYTOKEHUIO B YCTAHOBJIEHHOM MOPSIZIKE.
8.5. Jlo oxoHuaHMs odepeqHON MpoBepkU (OHAA XPAHATCS aKThl O pe3yJbTaTrax
MPOBEJCHUSI MPOBEPKH HAJTMYUSA JOKYMEHTOB OMOINOTEUHOTO POHA.

9. OGecneuenne COXpAaHHOCTH OMOTHOTEYHOr0 (POHIA YHEOHUKOB THMHA3UM

9.1. CoxpanHocTth ¢GoHIa obOecreynBacTCsS CO3JaHUEM OINTHMAJIbHBIX YCIOBUH
XpaHEHUs U UCTIOIB30BaHUS YUEOHUKOB, a TAK)KE€ OXPAaHOU UX OT OPYHU U XUIICHUH.
9.2. Xpanenne y4eOHHKOB OCYIIECTBIISIETCS COTIIACHO NEUCTBYIOMMM MHCTpyKIHsIM
10 OXpaHe TpyJa U MOKapHOoi 0e30MaCHOCTH.

9.3. ®oHx y4eOHWKOB pacHojiaracTcsi W YYHUTHIBACTCS OTAEIHLHO OT OCHOBHOTO
dbonma.

9.4. OTBETCTBEHHOCTh 3a OpPraHM3alMI0 COXPaHHOCTH (oHAA YUYCOHHKOB
BO3JIaraeTcs Ha qupekTopa [ MMHa3uu u nemparora-oudInoTexapsi.

9.5. OTBETCTBEHHOCTh 3a COCTOSIHUE€ M COXPaHHOCTh BBIJIAHHBIX Y4YEOHUKOB B
T€UEeHHE Y4eOHOro rojaa HecyT oOydaromuecs, moyib3yromuecs 3TuM GongoM. OHU

12



KE, IIpu HGO6XOJII/IMOCTI/I, OCYHICCTBJIAIOT HX PCMOHT.

9.6. B ciyuae yrepu wiM mopyu yuyeOHUKa POJIUTENH (3aKOHHBIE MPEJACTABUTEIIN)
BO3MENIAIOT  HAHECEHHBIM  yiepd B COOTBETCTBUUM C  JICMCTBYIOIIUM
3aKOHOJATEIBCTBOM.
9.7. B nensix KOHTPOJIS 32 COXPAHHOCTHIO YUYEOHHUKOB O0y4YaroMMHKCS 2 pa3a B TOJl
(ceHTsSI0pH M ampens) OMOIMOTEKON MPOBOASTCS BHIOOPOUYHBIE PEHUIIBI 1O MPOBEPKE
cocTtosiHug yueOHMKOB. CBelleHHs O pe3yjbTaTax pelja JAOBOJIATCSA IO KIIACCHOTO
PYKOBOAMTENS, IPU HEOOXOAMMOCTH N0 3amecTureneit aupekropa mo YBP. Ilo
pe3yabpTaTaMm NPOBEPKU COCTABIIAETCS AKT.
9.8. Kputepuu 1o mpoBepKe COCTOSHHS YISOHUKOB:
+  HaJU4He 3aMUCH O MPUHAIC)KHOCTH y4eOHNKa 00yJaromeMycs;
+ HaJgu4Me BceX y4eOHHMKOB Ha MOMEHT MPOBEPKHU (COIJIACHO PacHUCaHUIO
YPOKOB);
+ Hajgu4ue 00JIOKEK Ha yueOHUKaX;
« BHEIHUWA BHUJA Yy4yeOHHMKA (OTCYTCTBHUE TIpsI3d, HAINHUCEH, MOMSITOCTEH,
MOPE30B, PBAHBIX CTPAHUII, MOBPEKICHUHN MEPEIUIETOB B yUEOHUKAX);
« 1 1 —4 KJ1accoB - HAUIMYNE 3aKIIAI0K.

10. IIpaBuJia MoJIL30BaAHUA Y4eOHUKAMM [IJIsl 00yUYAIOIMXCS U poauTeeit

10.1. OOyuaromuecs HMMEIOT TNPaBO MOAydYaTh YYEOHUKH, MPETYCMOTPEHHBIE
o0pa3oBaTeabHBIMU IporpaMMaMu ['MMHa3uM, BO BpPEMEHHOE IOJIb30BaHUE U3
(donma 6ubIMOTEKH OECIIIaTHO.

10.2. Y4yeOHUKHM BBIIAIOTCS OOYYarONUMCS CPOKOM Ha OJUH TOJl, HE3aBUCUMO OT
TOr0, Ha KaKOM CpOK OOy4YeHHUs OHU pacCuuTaHbl, 0€3 MpaBa nepenavyud U IpomaxH.
Bo3Bpat y4eOHHUKOB rapaHTUPYETCS] POAUTENSIMH (3aKOHHBIMH MPEACTABUTEISIMH).
10.3. Y4eOHUMKH MOTYT OBITH BBIJJaHBI KaK HOBBIC, TAaK U HCIIOJIb30BAHHBIC paHee.
[IpoOnembl HexBaTKM Y4EOHHMKOB peEHIAIOTCS 4Yepe3 OOMEHHO-pe3epBHBbIA (HOHA
o0pa3oBaTeIbHBIX YUPEKACHHUN ropoja (00IaCTHOTO IIEHTPA).

10.4. O6yuaromiyecs: T1OKHBI TOANMUCATh KaXKIbI YUEeOHUK, MOJy4eHHbIN U3 (poHIa
OoubnmoTexu ruMHa3uu (yaeOHbIN roa, pamMums, uMs, Kiiace).

10.5. Y4eOHUK NOJKEH UMETh JIONOJIHUTEIBHYIO ChEMHYIO 00JIOXKKY.

10.6. B yueOHHMKaxX Henb3s MHCATh, PUCOBaTh, 3arn0aTh W BBIPHIBATH CTPAHUIBI U
T.J.

10.7. OGOyuaromuecst o0s3aHbl BO3BpallaTh YYE€OHUKH B ONPSITHOM BHJAE, IO
HEOOXOIMMOCTH PEMOHTHPOBATH UX.

10.8. YuyeOHMKHM TOKHBI BO3BpPAIIATHCA B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH B
KOHIIE Y4€OHOT0 Iojia, 10 JETHUX KaHUKYII.
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10.9. Boimycknuku (9,11 kmaccoB) o0si3aHbl paccyUTaThCs € OMOJIMOTEKOH IO
WCTCUCHUH CPOKa 00ydeHUs (JI0 TIOydeHHs aTTecTaTa).

10.10. OGyuaromiuecsi, BHIOBIBAIOIINE B T€UEHHE Yy4eOHOro rojga, o0s3aHbI CIATh
Y4EOHUKHU TEepPe]T MOTYyYeHUEM TOKYMEHTOB.

10.11. B cimydae nmopuu wind yTepu y4eOHUKOB oOydaromuecs: 00si3aHbl BOSMECTUTD
UX HOBBIMH WJIM PABHOIIEHHBIMU 10 COTJIACOBAHUIO C 3aBEIYIOIIUM OUOIMOTEKOM.
10.12. OTBETCTBEHHOCTDh 32 COXPAHHOCTh MOJYYCHHBIX YICOHHMKOB TMMHA3UH HECYT
Kak o0ydaromuecs, Tak U UX POJUTENH (3aKOHHBIE MPEACTABUTEINH).

11. TpeO6oBaHusl K UCNOJbL30BAHUIO U 00€eCTIEYEHNIO COXPAHHOCTH Y4eOHUKOB
11.1. OGyuaromuecs o0s3aHbl OEPEKHO OTHOCUTHCSA K yUeOHUKAM, HE IOIYCKaTh UX
3arpsi3HEHHs] W TOPYM, MPUBOAAIIMX K moTepe HHGOpMAIHH, YXYIIIAIONUX
y1000YUTAEMOCTh, YCJIOBHS UTEHHUs (TOTEeps DIEMEHTOB H300pakKeHHs, TMATHA,
[apanuHbl, OTCYTCTBHME OJHOW WM OoJiee CTPAHWIl, CKJICHBAHUE CTPAHUI[ H
NOBPEXKJECHUE TEKCTa WM WUIIOCTpAllMid TMpU  PACKPBITUH, JAedopmanus,
MOTPENAaHHOCTh OJIOKA WU TIEpEeIIeTa).

11.2. Tlpu ucnonp3oBaHUU ydyeOHHMKA TEPBOTrO To0Jla, OH JIOJDKEH OBITH ClIaH B
OMOIMOTEKY TMMHA3UU B OTIMYHOM COCTOSIHHH: YUCTBIM, IIEJIbIM, O€3 IMOBPEKICHHM
Y TIOTEPTOCTEH KOpeEIIKa, YIiIoB Meperiera, 0e3 oTphiBa NeperrieTa ot 01oka.

11.3. [Ipu ucnonb30BaHUM y4eOHUKA BTOPOTO-TPETHETO r'ofia, OH JOJIKEH ObITh C/IaH
B OMOJIMOTEKY TMMHA3UMU B XOPOIIEM COCTOSHHH: YHCTBIM, IIEIBIM, JTOMYCKAIOTCS
HE3HAYUTENbHBIC TOBPEKICHUA: MOTYT OBITh HEMHOTO TOTPENaHbl YTOJKU
nepervieTa, KOpemok (HO He TTOpBaH).

11.4. Tlpu ucnoAb30BaHUM y4E€OHUKA YETHIPEX-IIATH JIET, OH JIOJDKEH OBITh C/IaH B
OMOMMOTeKY THMHA3UM B YJOBJIETBOPUTEIBHOM COCTOSIHUU, MPUTOJHBIM IS
JaTbHEHUIIIETr0 UCTIONb30BaHUS: YUCTHIM, JOIYCKAaeTCs HAAPHIB Kopemika (He Oonee 1
CM. OT Kpas) U IieperieTa B MECTe €ro COSTMHEHHSI C OJIOKOM.

11.5. Tlpu ucnonb30BaHUM Y4ye€OHUKA IIECTH JIET U Oosee, OH JOKEH OBbITh CJaH B
OMOMMOTeKy THMHA3WM B YJOBJICTBOPUTEIHLHOM COCTOSIHUU, TPUTOJHBIM IS
JaTbHEHIIIEr0 MCITOJIB30BAaHUS: YMCTBIM, JOMYyCKAaeTCs HaApPHIB Kopemika (He Ooee
2-3 cM OT Kpasi) U TieperieTa B MECTe €ro COSTMHECHHSI C OJIOKOM.

11.6. Bce moBpexaeHHs JOKHBI OBITh aKKypaTHO CKJICCHBI MPO3pavyHON Oymaroi,
00 MMPOKUM MPO3PAYHBIM CKOTUYEM.

12. OTBEeTCTBEHHOCTH YYACTHMKOB 00pPa30BaTe/IbHOI 1eSITeJIbHOCTH

12.1. JlupekTop TMMHA3UM HECET OTBETCTBEHHOCTh 3a OpPraHM3alMI0 paboThI IO
CBOEBPEMEHHOMY TIOIOJHEHUIO OHOIMOTEYHOro (oHAa Y4EeOHHMKOB TI'MMHA3HH,
oOecrieyeHue oOydJarouuxcsi ydyeOHMKAMH, Y4YEOHBIMH MOCOOMSIMU, y4eOHO-

MCTOOANMYCCKHNMHU MaTCpHajlaMi, CpCACTBAMHA 06yquI/15{ N BOCIIUTaHMHA.
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12.2. 3amectuTenb IUPEKTOpa THUMHA3UM MO Y4eOHO-BOCHUTATENBHOW pabdore
orpenensieT NoTpeOHOCTh TUMHA3UH B YUeOHHKaX, COOTBETCTBYIOIIUX MPOrpaMMaM
OOy4eHHMsI, OCYUIECTBISIOT KOHTPOJb 3a MHCIOIb30BAHUEM MEAaroruuecKuMu
pabOTHUKaMU B XOJ€ O0pa3oBaTENbHON NESITEIbHOCTH YYEOHUKOB, YYEOHBIX
nocooul M y4yeOHO-METOAMYECKUX MaTepuajoB B COOTBETCTBHUH CO CITMCKOM,
OIpEEeIICHHbIM TUMHA3UEH, COBMECTHO C YUMUTENSIMHU M 3aBEAYIOIIUM OHOIMOTEKOM
OCYILIECTBIISICT KOHTPOJIb 3@ BBIMOJIHEHUEM OOYYalOUIMXCs €IUHBIX TPeOOBaHHM MO
UCIIOJIb30BaHUIO U COXPAHHOCTH YYECOHHUKOB.

12.3. KnaccHple pPYKOBOAMTEIM HECYT OTBETCTBEHHOCTh 3a BOCIHTAaHUE Y
oOy4aromuxcs 6epekHOro OTHOLIEHHUSI K y4eOHON KHUTE, 32 COCTOSIHUE YUYCOHUKOB
M y4eOHbIX MOCOOMH OOYyYarolIMXCS CBOEro Kijacca B TEYEHHE y4eOHOro rona,
CBOEBPEMEHHYIO BblFauy (clauyy) y4yeOHHMKOB, YUEHBIX U Y4E€OHO-METOJIUYECKUX
nocobuit B OMOJIMOTEKY B COOTBETCTBUH C IpauKOM, YTBEPKIAECHHBIM JUPEKTOPOM
TUMHAa3HH.

12.4. 3apeayromuii OUOIMOTEKONW HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTH
uH(popmauu 00 00ecCreyeHHOCTH y4eOHUKaMH, Y4eOHbIMH NOCOOUSIMU U y4eOHO-
METOJIMYECKUMH MaTepHallaMi OOY4YaroIIMXCsl TUMHA3UH, 32 OPraHU3alni0 paboThI
OMOMMOTEKM MO BbIJA4€ M BO3BPATY Y4EOHHMKOB, y4E€OHBIX MOCOOMI U ydeOHO-
METOJUYECKMX MAaTepualioB OOYyYaIOUIUMUCS, 3a COXPAaHHOCTh OMOIMOTEYHOTO
dbonaa yueOHON IUTEPATYPHI.

12.5. Ponutenu (3aKOHHBIC TIPEICTABUTENN) O0YUAIOIIUXCS HECYT OTBETCTBEHHOCTh
3a COXPAaHHOCTb TMOJYYEHHBIX YYEOHHKOB, YYEOHbIX TOCOOMH U y4eOHO-
METOIMYECKUX MATEepUajIoB M BO3MELIAIOT HMX yTpaTy WIM MOpUy OMOIHOTEKe
TMMHa3HH.

12.6. OGyuaronuecs HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYECOHUKOB, YUCOHBIX
nocobnit W  y4eOHO-METOAWYECKHX MaTepHajoB, TMOJyYeHHBIX u3 (oHaa
OMOIMOTEKU TUMHA3HUU.

13. 3aka0YnTeIbHbIE TOJI0KEHN

13.1. Hacrosimee Ilonoxxkenne o OubIMoTedyHOM (DOHIE TUMHA3UM, TOPSJIKE €ro
dbopMupoBaHUs, ydeTa, WCIONB30BAHUA M OOECIEYCHHUS COXPAHHOCTH SIBIISCTCS
JIOKaJbHBIM HOPMAaTHUBHBIM aKTOM, NpUHUMaeTcs Ha Ilemarormueckom coBeTe
TUMHA3UM M yTBepxaaercs (OO BBOIUTCS B JEHCTBUE) MPUKA30M JTUPEKTOpa
OpraHH3aIliH, OCYIICCTBIISIONICH 00pa30BaTEIbLHYIO ICITCIIBHOCTD.

13.2. Bce wu3MeHeHHMST MW JIONIOJHEHMS, BHOCHMBIE B Hacrosmiee Ilojoxkenue,
opopmisitorcs B TUCBMEHHOM ¢GOpME B COOTBETCTBHU  JICUCTBYIOIIAM
3aKOHOAATENLCTBOM Poccurickon denepanuu.
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13.3. Ilonoxenue o OubnanoreyHoM (¢OHIE THUMHA3UM TPUHUMAETCS Ha
HEOIPEICIICHHbIN CPOK. M3MeHeHuns u nononHeHus K [1o10)keHno npuHuMaroTcs B
nopsijike, mpeaycMorpeHHom m.12.1. vactosiiero [lonoxxenus.

13.4. Tlocne mpunsatus IlomoxeHus (MM W3MEHEHHWH W JOTIOTHEHUW OTICITBHBIX
IMYHKTOB M pa3/ieJIOB) B HOBOW pedakUWy MPenbLAyIas peaakius aBTOMaTUYECKU
yTpauuBaET CUITY.
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